Make-A-Wish Foundation® of the Mid-Atlantic Style Guide Cheat Sheet

I. Service Marks

The following service marks are registered to the Foundation. The service marks should always be denoted with the ® symbol (superscripted) on their first or most prominent reference. Letterhead service marks are separate. You must include service marks in text, even if used in letterhead. 

· Make-A-Wish Foundation®
· Make-A-Wish®
· Make-A-Wish Foundation® of the Mid-Atlantic, Inc. 

· Make-A-Wish Foundation ® of America

· Wishmaker®
· Kids For Wish Kids®
· Adopt-A-Wish®
· Share the Power of a Wish®
· Destination Joy® (always italicized)
Share the Power of a Wish® is the only service mark that may be used as a verb. It should not be altered in any way. The entire phrase and ® symbol should be bolded or italicized when used in a sentence: People everywhere will share the power of a wish®.

II. Make-A-Wish®
· In text that may be viewed by external audiences, do not use acronyms such as MAW, MAWF or MAWFMA.

· Use of Make-A-Wish always requires a hyphen between the words.

· The A must always be capitalized.

· Whenever possible, use Make-A-Wish Foundation® of the Mid-Atlantic, Inc. in the first reference and the Foundation in all subsequent references. Always capitalize Foundation when referring to our chapter.

· The term Make-A-Wish should only be used as an adjective – never as a noun.

Correct: The Make-A-Wish® experience provides unforgettable moments.

Correct: Thank you for supporting the Foundation. 

Incorrect: Thank you for supporting Make-A-Wish®.

III. Fonts

· Make-A-Wish® type fonts are Futura and New Century Schoolbook.

· Chapter name and address should be set in Futura Bold.

IV. Extras

· The word “terminal” or “dying” should never be used when communicating the mission and or services.
· The words “fundraising” and “nonprofit” are one word with no hyphens.
· The term “wish granting” is a noun and should be written as two words with no hyphen. When the term is used as an adjective to describe a noun, it is one word with a hyphen: wish-granting volunteers.
· Only capitalize formal titles when used directly prior to a person’s name: President & CEO Catherine C. Martens OR Catherine C. Martens, president & CEO. 
